
She Is Royal Vendors 

 

User Flow 

 
1) To become a vendor, you must register for an account on 

the login page using your email address and password. 

Upon entry, the vendor must accept the terms and 

conditions and be approved by the admin before they can 

begin adding products to the site. 

2) To find the registration form on the website, please navigate 

to https://sheisroyal.store/my-account/ and scroll down the 

page until you reach the section that is about halfway to two-

thirds of the page at the bottom. You should see a tab 

labeled "register" with the necessary fields to set up your 

account. 

 

 
 



Once you have entered your email address, username, and 

password, as well as checked the boxes to apply to become a 

vendor and confirmed that you have read and accepted the terms 

and conditions, you will receive an email confirming that your 

application has been received. Please note that you must wait 

until the administrator approves your request before you can 

begin adding products to the site. 

 

 

 
 



 

 
 
3) To approve a pending vendor, go to the "Users" section of the 

admin dashboard and look for the vendor's name or username. 

You should see a "pending" status next to their name. To approve 

the vendor, simply click on the "Approve" button or link. 

 



 
 
After the vendor is approved, the admin will receive an email 

notification regarding the approval. It should be noted that a 

commission rate of 50% is set as the default. However, the admin 

has the option to either set a different commission rate for each 

user or change the default rate for all users as per their 

preference. This can be done through the admin dashboard by 

accessing the appropriate settings. 

 

On the user profile page, you can find a field called 'Commission 

rate (%)', where you can set the commission rate for that user to 

any value you deem appropriate. 

 



 
 

 

To change the commission rate for all vendors, you can go to the 

WC Vendors settings and navigate to the Commission tab. Here, 

you will find the "Vendor Commission %" field, which allows you 

to set the global commission rate for all vendors. This value will 

be used if a commission rate is not set on a user page. 

 

 



 

This value represents the percentage of the total sale amount that 

the site will give to the vendor. It pertains to the process of 

transferring the customer's payment to the site and then to the 

seller, with you as the intermediary. For instance, if a vendor puts 

up a product worth $10, and you want a commission of 10% from 

the sale, you would set the commission rate to 100% - 10% = 

90%. This means you will receive $1, and the vendor will receive 

$9. All the funds will be deposited into your account; after which 

you can transfer the vendor's share to their account. The vendor 

needs to set up their payment account settings in their dashboard. 

 

 

After being approved and accessing their vendor account, the 

vendor will be able to access their dashboard which displays all of 

their orders and products. They can add and edit products 

through the vendor WordPress dashboard. 

 

 
 

 



To add a new product as a vendor, you need to follow these 

steps: 

 

1. Log in to your vendor account on the WordPress dashboard. 

2. From the dashboard menu, click on "Products" and then 

click "Add new". 

3. Enter the product title, description, and all necessary 

information such as SKU, price, inventory, shipping details, 

etc. 

4. Add product images by clicking on the "Set product image" 

button and uploading your images. 

5. Set the product category and tags if needed. 

6. Once you have added all the necessary information, click on 

the "Publish" button to make the product live on the site. 

7. Now the product is added and available for customers to 

purchase on your site. 

 

 



 
 

The vendor will only have access to their own information and 

products, and they will not be able to edit any other products or 

information on the site. 

 

 
 

 

 



The vendor has the ability to enter and manage all their 

information using the vendor dashboard in WordPress or main 

dashboard. This includes details such as payment and bank 

account information, IBAN, shop name, seller information, and 

shop description. 

 
 

https://sheisroyal.store/vendors-shop-setting/ 

 

 

 

https://sheisroyal.store/vendors-shop-setting/


 
 

Let's perform a test 

 



 

 



 

 
 

Now that we have received an order, it should be marked as 

completed in the admin dashboard, and the commission rate of 

90% should be set on the vendor's user page. This means that 

the site will receive $1 and the vendor will receive $9. 

 

Let us back to vendor account 



https://sheisroyal.store/vendor-dashboard/ 

 

 

 

https://sheisroyal.store/vendor-dashboard/


 

 
 

We can view the order details which includes the product's 

commission value of $9 along with all the necessary information 

related to the vendor and the product. 

 

 

 



Admin has the ability to view all orders from all vendors and can 

see the amount of money that is due to each vendor. Additionally, 

the admin can modify the settings according to their preferences. 

This allows for greater control and customization of the platform. 

 

 

 



 


